
 

 

 

Science Learning Partnership Project Lead at 

Newstead Wood School  

Required for September 2020   
  

Following the successful contract extension and growth of our Science Learning Partnership we are 
seeking to appoint an enthusiastic, well organised and driven Science Learning Partnership Project 
Lead. This role was previously held by our Head of Science but is now being expanded. It is a fantastic 
opportunity for a STEM enthusiast to work with colleagues across South London, and to be part of our 
amazing community at Newstead Wood School.  
  

This position could suit a recent graduate, a more experienced colleague looking for new 

opportunities, a consultant, someone looking to change career, or an experienced project lead. We 

are seeking someone who is passionate about promoting STEM and supporting colleagues to be the 

best they can be as they inspire the next generation of young scientists.   

Newstead Wood School is forward thinking and dynamic school and we would welcome any 

potential applicants who would like to visit for an informal discussion prior to interview.    

  

We are proud to have flexible working embedded into our culture and this role is able to be worked 

flexibly.  

  

You will be able to demonstrate the professional and personal qualities necessary to grow our reach 

and to deliver our Key Performance Indicators across a number strands.   

 

General Information: 

Newstead Wood School leads the South London Science Learning Partnership. This is a role we have 

held since 2015 under contract from STEMLearning www.stem.org.uk and one we are expanding this 

year.  

 

Science Learning Partnerships (SLPs) combine local expertise in teaching and learning in science, 

facilitating CPD, and providing school-to-school support. They are led by local teaching school 

alliances, schools and colleges with excellence in science, higher education institutions, and other 

local partners with cutting-edge expertise in science. 

 

We are looking for a great individual with both project leadership experience, and a strong 

background in Science/STEM to join our team and lead the work of our SLP for the next year.  

 

With excellent communication skills, and the ability to prioritise and plan efficiently, candidates 

must have experience of working simultaneously on multiple activities. The flexibility to attend 

meetings in person and online, the ability to network with colleagues, seize opportunities to grow 

our offer and reach and to develop effective links across the network are integral to the role. The 

ability to write concise reports and track KPI’s, publicise our work through effective marketing 

supported by excellent IT skills is also required. 

 

http://www.stem.org.uk/


 

 

 

You will directly contribute to the work of the National STEM Network, supporting a range of cross-

cutting activities ensuring best practice contract and project management across the consortium. An 

appreciation and understanding of STEM and computing education is therefore desirable. 

Some UK travel will be required to fulfil the role roughly as follows: 

 

 2 days (including travel) for National Network Conference in York in April. 

 2 x 1 day for Cross regional meetings in October and February. 

 Regional network meetings which are 3 x ½ day termly 

 

We use a team of freelance consultants to facilitate our CPD and to add expertise to our diverse 

range of programmes.  All of our consultants are quality assured and must attend initial training with 

us before being added to our database. 

 

Newstead Wood School is a highly selective girls’ state secondary school, with a co-educational Sixth 

Form. The school is heavily over-subscribed. Newstead Wood School is situated in Orpington in the 

London Borough of Bromley and there are excellent rail links to both London Bridge and Victoria 

Stations.   

 

Part of United Learning  

  

We are part of the United Learning group of Schools which encompasses primary, secondary, all-

through, state and independent schools. staff are enrolled into the PerkBox rewards scheme and 

have access to a variety of other employee benefits which you can view online 

https://www.unitedlearningcareers.org.uk/ 

  

Applicants are encouraged to apply promptly, as we may call candidates for interview at any time 

and close the advert early.   

  

Closing Date for Application – 30th June 2020  

  

 If you are interested in applying for this position, please complete the on-line application form or 

apply via our website by e-mail to: recruitment@newsteadwood.co.uk  

  

  

Newstead Wood School is an equal opportunities employer and requires enhanced DBS clearance as 

part of its commitment to safeguarding and promoting the welfare of children and young people. We 

expect all staff and volunteers to share this commitment.    

  

We are committed to equality of opportunity for all staff and applications from individuals are 

encouraged regardless of age, disability, sex, gender reassignment, sexual orientation, pregnancy  

and maternity, race, religion or belief and marriage and civil partnerships.  We particularly welcome 

applications from BAME candidates as they are currently under-represented at our school.   

  

  

  

  

https://www.unitedlearningcareers.org.uk/


 

 

 

JOB DESCRIPTION AND PERSON SPECIFICATION 

 

Job Title: Project Manager – South London Science Learning Partnership  

Accountable to: Headteacher Newstead Wood School and STEM Learning Regional Network Lead 

Contract Length: Until 31st March 2021. This may extend subject to contract extension from the DfE.  

FTE: 0.4 FTE worked flexibly with additional requirements to attend Network Meetings in London, 

Birmingham and York termly as scheduled. 

Weeks per year: 52  

Salary: £25,000 pro rata  

Location: Newstead Wood School, Orpington 

 

Purpose of Role:  

To lead, manage and be responsible for, the execution and successful delivery of the Science 

Learning Partnership within prescribed timescales, agreed budget and meeting set KPI’s. 

 

This role plays a crucial part in ensuring that we continue to provide excellent CPD and support to 

STEM educators and exceed the expectations of funders and other stakeholders. This role is 

instrumental in ensuring that all colleagues across South London are aware of, and benefit from, our 

high quality programme. 

 

There will be some cross over with our work leading the National Centre for Computing Education 

Computing Hub as we also hold this contract.  

 

Duties and Responsibilities  

1. To provide project management of the SLP to deliver all KPI’s allocated.  

2. To grow our SLP to achieve ‘Sustainable’ across the High Performance Criteria.   

3. To manage the SLP budget, in liaison with the Headteacher.  

4. To plan, co-ordinate and promote a programme of CPD activities and events including team 

meetings, steering group meetings, workshops, conferences, etc. from the STEM Learning 

suite in order to meet our KPI’s.  

5. To effectively plan, co-ordinate and manage the SLP promotional materials including 

website, social media, newsletter, marketing and PR activities.  

6. To draft monthly reports, in line with STEM Learning requirements, and monitor and analyse 

data as appropriate.  

7. To liaise with the STEM Learning partners and make links to promote the work of the wider 

network e.g. STEM Ambassador Hub, STEM Clubs etc.  

8. To manage the day-to-day activities of SLP staff.  

9. To actively network with colleagues to grow our reach and ensure our SLP is the ‘go to’ place 

for Science CPD in South London. 

10. To attend the termly SLP meetings on site and to attend network meetings in London, 

Birmingham and York as required.  

11. To work collaboratively and productively with appropriate colleagues (Headteacher, 

Regional Network Lead, Regional Development Lead, SLP Administrator and other colleagues 

as necessary) to ensure that activities achieve appropriate targets.  



 

 

 

12. Manage relationships with staff across STEM Learning, sub-contractors, host schools and 

partners to maintain effective communications to keep all parties informed and to facilitate 

the sharing of best practice across projects and activities. 

13. To undertake health and safety duties and responsibilities appropriate to the role e.g 

ensuring risk assessments for CPD are submitted, or that venue specific safety plans are 

implemented during sessions.  

14. To work in accordance with our Policies and to promote equality and diversity in your work.  

15. To undertake continuous personal and professional development, and to support it for any 

staff you manage, through effective use of the University’s Planning, Review and Appraisal 

scheme and staff development opportunities.  

16. To make full use of all information and communication technologies to meet the 

requirements of the role and to promote organisational effectiveness.  

17. To conduct all financial matters associated with the role in accordance with our policies and 

procedures. 

18. Undertaking any other tasks as reasonably required. 

 

Person Specification 

 

Specialist Knowledge/ Qualifications  

 Ability to apply skill, knowledge and experience to work and seek opportunities to improve.  

 Experience in leading, managing and maintaining projects  

 Knowledge of methods and approaches to managing complex, high-value projects  

 Adept at using Microsoft Office – Word, Excel, Outlook etc. 

Relevant Experience  

 A successful track record in managing contracts and projects in a relevant environment 

 Excellent written and oral communication skills 

 A proven ability to interact effectively with a wide range of internal and external 

stakeholders 

 An ability to work to tight deadlines and on own initiative 

 Excellent planning and organisational skills 

 An appreciation and understanding of current Science/STEM education in the UK and a 

commitment to the vision and mission of both Newstead Wood School and STEM Learning 

 Experience of organising events/workshops/ conferences and monitoring of budgets 

 Experience of project promotion and marketing including effective use of online media  

Communication Skills  

 Communicates effectively orally and in writing adapting the message for a diverse audience 

of industry, academic and policy stakeholders in an inclusive and accessible way 

Leadership and Management  

 Motivates and leads a team effectively, setting clear objectives to manage performance  

 Suggests practical solutions to new or unique problems 

Professional Practice  

 Contributes to advancing professional practice/research in own area of specialism, where 

applicable  

Planning and managing resources  



 

 

 

 Plans, prioritises and manages resources effectively to achieve long term objectives  

Teamwork  

 Works collaboratively in a team and where appropriate across or with different professional 

groups. Is able to take appropriate level of responsibility and act with initiative 

 Builds and maintains positive relationships with students and project participants 

 

The successful candidate will work as part of a team to fulfil the contract requirements as set out in 

our agreement with STEMLearning shown in Appendix 1 

 

  



 

 

 

Appendix 1 – SLP Staffing: Roles and Responsibilities 
 
For the contract period 1 April 2020 – 31 March 2021 we require all SLPs to commit to at 
least the following staffing resource to effectively undertake all duties and responsibilities as 
outlined in the original ‘Agreement’ and subsequent Variations. 
We propose that SLPs provide a minimum of 3 staff to cover the 4 functions described 
below. 
 
Required Functions: 
 
Strategic leadership - this role should be undertaken by member(s) of the senior leadership 
team (SLT) in your organisation as appropriate. It is key to ensuring that the SLP is seen as 
the ‘go to place’ for Science CPD in your local area. 
 
Examples of key activity includes, but is not limited to: 

 promotion of the network CPD offer within a wider awareness of the integrated STEM 
Learning offer, amongst headteacher and senior leadership networks 

 leadership of the strategic planning of the SLP, based on the changing school needs 
and policy and local opportunities Leadership of the SLP team, including providing 
internal support and challenge; professional development and succession planning 

 
Operational leadership and management – strong operational management and 
leadership of the SLP and associated staffing, the result of which ensures successful 
achievement of all contractual obligations. Minimum resource allocation should be 2 days 
per week. 
 
Examples of key duties include, but is not limited to: 

• Strategic planning to demonstrate how the SLP Hub will meet KPIs and progress to 
becoming a High Performing SLP Hub 

• Monthly reporting reflecting on the SLP Hub progress to date, and identifying future 
actions 

• Financial planning and management linked to the SLP Hub contract and the 
increased sustainability of the SLP 

• Conducting local needs analysis to continually inform a responsive programme of 
CPD which also integrates the wider STEM Learning offer 

• Networking and promotion of the SLP across the local area to drive demand for CPD 
• Collaboration with other Hubs in the local area, region, and wider network 
• Developing partnerships with key educational partners in the local area for the benefit 

of all schools, colleges, and educators 
• Use of reflective feedback and impact evidence to continually improve the local offer 

and quality of facilitation 
 
Operational Coordination – this role is critical to ensuring successful demand generation 
and the subsequent achievement of KPIs. The coordination role is responsible for all SLP 
marketing and communications through the IT systems provided and your own social media 
channels. The role is also intrinsic to: 

• Operational planning 
• KPI tracking 
• Finance tracking 
• Data analysis to inform the SLP’s planning and review cycles 

 
Administration – this role is critical for the smooth running of the SLP. The key requirement 
here is a strong ‘administration’ function with the ability to engage quickly with wide ranging 
IT solutions and customers alike.  



 

 

 

 
Examples of key duties include, but is not limited to: 

• General administrative support including word processing, oversight of key 
spreadsheets and databases 

• Liaising with internal and external customers by email, telephone and face to face 
• Adding marketing, course and event information to our booking system 
• Supporting tutors and ensuring they have the relevant information and materials to 

run courses and events, and are paid on time 
• General course and event administration 
• Liaison with STEM Learning to ensure financial claims and invoicing is undertaken on 

time 
• Internal processes are documented and shared with relevant colleagues (for 

business continuity) 
 
For this role to be as effective as possible it is essential that the SLP provide the following: 

• Suitable workspace including use of dual screens/monitors 
• Suitable computer with access to Google Chrome or Microsoft Edge browsers 
• Dedicated time for the administrator to effectively support the SLP Hub (in terms of 

day to day work and self-learning) and to attend any training sessions (either face to 
face or remotely) that are required or that will directly benefit the individual. 

 
Minimum of 2 Educational Coaches - holding the appropriate level of CPD Quality Mark 
and who can support ENTHUSE Partnerships, Triple Science, and any other action-plan 
driven CPD programmes as appropriate. 
 

 

 

 

 

 

 

 

 


