
 

YEAR 12 WORK EXPERIENCE INFORMATION 

FAQs 

What is the purpose of work experience?  The principle purpose of work experience is to introduce 

students to, and broaden their knowledge of, the world of work. At the same time, the emphasis is on 

developing self-awareness, whilst providing the opportunity to develop skills seen as being most valuable to 

employers. These include: Communication; problem solving; teamwork; business awareness; use of 

technology; personal development and self-management. Work experience can be used  to ‘test drive’ a 

possible future career option, but equally it’s the chance to try something new, gain confidence and make 

useful contacts for the future. We would expect the placement to provide meaningful and purposeful work, 

involving some observation, learning and carrying out a variety of tasks involving increasing responsibility. 

Importantly work experience should enable students to gain a clear understanding of expectations in the 

workplace.  

Where can I go on work experience? Students can complete their work experience in almost any type 

of organisation, although the placement must be based in the UK and must meet health & safety 

requirements.  

Who finds the work experience placement?  It is the responsibility of the student, with the help of 

their parent/carer, to find their own work experience placement. Help, advice and administration support is 

provided by the school, but we do not source the placements. Indeed, the process of researching possible 

options and ultimately actually securing a suitable placement is a vital aspect of the career learning derived 

from work experience. Typically students will source placements through existing networks of family and 

friends. Additionally, there are lots of resources and information available on the web in relation to finding 

suitable placements, including Success at School, Student Ladder  and All About Careers. Students should seek 

to secure their placement as soon as possible. 

What are employers looking for? Employers will understand that at a relatively young age, students are 

unlikely to be able to provide evidence of previous relevant work experience as part of their application. 

Nevertheless, they will expect to see evidence of a student’s general skills and qualities, such as:  

 Their ability to use their initiative, organise and manage themselves effectively. 

 Their ability to get on with people, to work as part of a team and to communicate well with others. 

 Their ability and willingness to learn new things. 

 Their ability to be enthusiastic, hardworking and loyal. 

 A positive attitude and a keenness to learn are also highly regarded in the world of work.  

Can I be paid for work experience? Students cannot be paid for work experience, although employers 

may offer expenses in relation to travel and subsistence, but this is at their discretion must be agreed between 

you in advance. The school is unable to meet any additional costs incurred as a result of work experience.  

Can I work with a close relative? A close relative may be able to help arrange a placement where she or 

he works but we would not encourage students to work directly with parents as it can create difficulties for 

the employer. In our experience, students gain far more from the placement, and build greater confidence, by 

working with new people, slightly outside their comfort zone.   

https://successatschool.org/advicedetails/506/Work-Experience-Ideas
https://www.studentladder.co.uk/Work-Experience/work-experience.html
https://www.allaboutcareers.com/careers-advice/work-experience


Why is there an administration fee for Work Experience? It is of paramount importance to us that 

our students are safe whilst on work experience. This is why all placements are checked from a health & safety 

perspective prior to commencement, placements cannot go ahead without evidence of the employer having 

‘Employer’s Liability Insurance’ and a current risk assessment. We also write to each employer before the start 

of the placement, outlining our expectations and requesting their evaluation. Equally, whilst on placement, we 

ensure that both employers and students are able to contact us at any time with any concerns or queries. We 

also prepare students prior to their placement, making sure they are fully equipped to get the most out of 

their experience. The £25.00 fee therefore is a contribution towards the cost of all the administration 

associated with the work experience programme.    

How do I confirm the placement with the school? Once you have agreed a placement with an 

employer, please complete all of the steps in the Checklist below. Due to the General Data Protection 

Regulation 2018, it is the student/parent/carer’s responsibility to highlight any medical/physical needs to the 

Employer of any nature BEFORE forms are completed and submitted. This is vital for appropriate risk 

assessments to be created by the School and the Employer. 

 

YEAR 12 WORK EXPERIENCE PARENT/STUDENT CHECKLIST 

Complete the following online forms: 

 

Year 12 Work Experience 2019 - Student 
Placement Information 

 
Year 12 Work Experience Placement 2019 - 
Parent/Carer Consent Form 
 

Read: 
 

Notes for Parents/Carers Employers 
 
HSE_Guidelines_for_Employers 
 

Pay:  
 

£25 Administration fee using the Agora online 
payment system 
 

Deadline: Forms and payment must be submitted by 1st 
March 2019.  

 

LAST YEAR’s COHORT 

We asked our current Year 13’s – “What advice would you give your Year 12 self?” 

Talk to family friends, and your friends - sometimes it's all about who you know, especially for 

medicine. It was hard to find placements for medicine, however, speaking to people I knew to see if 

they knew anyone who could take me helped me find all three of my placements. 

https://forms.office.com/Pages/ResponsePage.aspx?id=ycxpM00Rj0eC8FGzllA6SVdGgOsZYohErWK5-niXWgtUMjBCUlQwR0VFR1E2MFk0NzYxQkM4T1o3MS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=ycxpM00Rj0eC8FGzllA6SVdGgOsZYohErWK5-niXWgtUMjBCUlQwR0VFR1E2MFk0NzYxQkM4T1o3MS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=ycxpM00Rj0eC8FGzllA6SVdGgOsZYohErWK5-niXWgtUQUs0TUpIOFZVWDNQSjFSMEtDME1YRU1SMy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=ycxpM00Rj0eC8FGzllA6SVdGgOsZYohErWK5-niXWgtUQUs0TUpIOFZVWDNQSjFSMEtDME1YRU1SMy4u
http://www.darrickwood.bromley.sch.uk/documents/wex/document2.pdf


Get in early and start sending out your CV now! It can take companies a while to get back to you 

and lots won't reply at all. Make sure to follow up your emails if you haven't had a reply in 2 weeks 

or so, because sometimes emails can get lost. Don't worry about applying to too many places, if 

more than one say yes you can organise work experience with the other company in the summer or 

some other time. Take advantage of your connections - even if your parents don't do a job you're 

interested in, do they know or work with someone who does? Or can you help your friends instead? 

Spend some time working on your CV and get others to read through it too. If you don't know 

where to start try making a spider diagram of all the stuff you might want to put on it, then group 

that into paragraphs and start writing! 

Find work experience within a field of work that you're really interested in as this can help to decide 

what you want to study at uni. Also it can rule out aspects of a career and can give you a more 

specific idea of what you want to do in the future. 

Absorb as much information as you can and don't be afraid to ask questions - work experience is 

one of the best opportunities you can have to find out more about a particular career from the 

people who actually have that job. Whilst work experience can be good to see what you enjoy, it 

can also highlight what you don't enjoy, which ensures that you don't commit to a certain career 

aspiration before knowing whether you will actually like it or regret your choice further down the 

line. 

If you have no clue what you want to do it’s a good opportunity to just do something different and 

get away from a classroom/office setting. Don’t feel pressured to get an “impressive” work 

experience placement if that’s not what you want. 

Start sending emails/applications early because everyone your age is doing work experience 

around the same time so it’s a good to get in first to avoid oversubscription and disappointment. 

1) Call if places take too long to respond to emails 2) Apply to more than one place 3) Keep a work 

experience diary which will be helpful for writing a personal statement 4) Ask questions on anything 

you are remotely curious about 5) Get to know more about issues surrounding the job not just the 

job itself 

Don't be afraid to ask your mum, dad, aunty, uncle, half cousins, acquaintances e.t.c. if they know 

someone that can give you work experience because chances are, they will know at least 1 person 

especially if they are in the field or similar. 

 

CONTACT INFORMATION 

If you have any further questions, please contact Ros Beaney - Year 12 Work Experience Coordinator. 

E: rbeaney@newsteadwood.co.uk 

mailto:rbeaney@newsteadwood.co.uk

